Letter Writing

Letter writing is a chance for someone to communicate with another
9
person. Formal letters are usua//g serious and written to someone you

mighT not know. T[he letter migh?‘ be to ask for somel‘hlng or share

your opimon. [nformal letters are sent to peop/e you a/readg know . Theg

use friendlier /anguage than a formal letter. 7 ou migm be u/rifing fo

say thank you for someﬁu’ng or fo say hello to a fami/g member or

friend who lives far away.

\_
(/\n [nformal Letter

/‘_ridag 2 Ju/g 2021

Dear /\um‘g Susie, (Dear , this is the person The% are wr!ﬂnq to)

T hank you very much for the presenf you sent me for my eig/ﬁh b/rfhdag. [
love the hat! [t has all my favourite colours and is so warm. The co/our/ng
pens are perfecf foo. /\/\g old ones were jusf runnmg out so now [ can /eeeln

co/owing/ (u/rmng is informal and more fr/end/g,)

We had a fun dag with my fam//g and friends. We p/aged Inarfg games
and ate yummy food. Mum made me a rainbow cake with eig/ﬁ candles

on the Top./
[ hope you are well and [ can’t wait to see you aqam soon.

Lots of /oue, (sags gooa’bge In an /nforma/, {r/end/g way because Theg know
the person)
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Letter Writ ing

A Formal Letter
Fridag Z”d Ju/g 2021 (the date the letter was written)

Dear Mps Cameron, (Dear , this is the person
T%eg are u/rifmg to)

[ am /earnmg about New Zealand native birds in class. We are
to create a booklet on our favourite bird and [ would like to write
about kereri. Can | p/ease book a time to come to the school

//'bmry to find some research books about kererii? (wr/l‘/ng is formal

and more serious)

Kind Regards, (sags goodbge in a formal way, another way Is fo
say Yours S/ncere/g')
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